
EXECUTIVE DIRECTOR’S JOB ADVERTISEMENT  

Organizational Description 

Farming Systems Kenya (FSK) is a Non-Governmental Organization formed in 1981 through the 

initiative of the Africa Inland Church, Nakuru Region Lay People Fellowship (NLPF). Our main 

agenda is to reduce poverty through agricultural development, the main focus being the 

smallholder farmers who constitute 80% of the Kenyan farming community. This is achieved 

through improving their productivity to enhance incomes and food security through appropriate 

technologies. FSK targets the rural smallholder farmers who lack the knowledge, skills and 

opportunities to improve production. FSK works with rural self-help groups and provides 

technical advice, extension and affordable credit for crop and livestock enterprises. 

FSK is seeking to recruit for the position of Executive Director (ED) who will also serve as 

Chief Executive Officer (CEO).  

Executive Director’s roles 

1. On behalf of the Board of directors implement appropriate strategies, plans and 

procedures to ensure achievement of the FSK Vision and Mission; 

2. Provide strategic leadership and direction to the Management Team so as to ensure 

delivery of corporate objectives and Programs; 

3. Ensure Programme Delivery and quality 

 Ensure programmes respond to contextual needs, using Theory of Change, 

community centred methodologies, flexibility, and adaptability. 

 Ensure qualitative deliverables and robust monitoring/evaluation, reporting and 

auditing of programmatic activities and financial expenditures, compliance set 

guidelines including with procurement procedures and risks management aspects 

of the organization’s framework and design. 

 Take responsibility for fulfilling all contractual terms of grants including 

compliance that fall under the organization’s portfolio, reporting, procurement, 

retention of documentation, etc. providing oversight and guarantee deliverables 

within the contractual timelines and quality standards. 

 Ensure all key programme information is recorded and stored for future retrieval. 

Make quality checks, at least quarterly, to ensure confidence with the quality of 

data. 



4. Oversee day-to-day administrative matters and establish effective structures, processes 

and systems to ensure appropriate control over FSK operations; 

5. Creating opportunities for FSK geared towards its sustainability as an institution.  The 

executive director is responsible for presenting the annual budget on time and making 

sure that all other financial tasks are completed in an efficient and timely manner. Lastly, 

he/she is responsible for protecting the assets of FSK against fraud and financial abuse. 

6. Spearhead the establishment and sustenance of networks and partnerships to ensure the 

FSK  ’s financial sustainability through effective financial and resource mobilization 

strategies; 

7. Organization, Staffing, and Recruitment based on needs and as directed by the board, 

assigning of duties and remuneration of the same accordingly. 

8. Hiring and firing of staff following the laid down procedures as established by FSK 

policy document. 

 Support the Board of Directors by:- 

a)  Facilitating discussion on important topics relevant to meetings  

b) Keeping them informed of decisions and changes.  

9. To ensure that all Departmental heads/branch heads come up with job descriptions for 

their respective staff and that all staff are fully deployed and productive. 

10. Ensure compliance with applicable statutory, legal and regulatory requirements and 

establish mitigation measures against emerging programs, business risks and operational 

risks; 

11. Enhance the Farming Systems Kenya’s public image by promoting and upholding high 

standards of integrity and governance within the organization and cultivating positive 

working relationships with all stakeholders. 

12. Maintain a conducive work environment that helps attract, retain and motivate employees 

and foster a culture that promotes ethical practices and good corporate citizenship. 

13. Spearhead resource mobilization strategy for the organization. 

14. In consultation with the Board, provide leadership for the advocacy work of the 

organization 

15. FSK official spokesperson together with the chairman of the board consequently serving 

as the official link between FSK and all external partners and collaborators. 



 

Person Specifications 

Applicants must possess the following minimum qualifications: 

a) Masters  Degree preferably from the field of agriculture or related field from a reputable 

University  

b) 1
st
 degree with  a minimum of 5 years’ experience will be considered 

c) Appropriate professional experience in a management position preferably within the 

NGO environment will be an added advantage. 

d)  Strong programme management, Capacity Development, Strategic Management and 

Human Resource Management skills.  

e)  Must be able to manage staff members with vision, motivation and responsibility to 

excel.  

f) Should have a strong financial management, negotiation, planning and budgeting 

including fundraising skills. 

 

Other Requirements 

In addition to the person specifications outlined, candidates are expected to fulfil the 

requirements of chapter 6 of the Constitution of Kenya 2010 and the Leadership and Integrity 

Act and applications should be accompanied by copies of the following documents: 

• Tax Compliance Certificate from Kenya Revenue Authority; 

• Clearance Certificate from Higher Education Loans Board; 

• Clearance from the Ethics and Anti-Corruption Commission; 

• Clearance from the Directorate of Criminal Investigations; 

• Clearance from an approved Credit Reference Bureau; 

• National Identity Card 

  

Job application procedure 

Interested persons are requested to submit their applications a summary profile, a detailed 

curriculum vitae (CV) and copies of relevant academic and professional certificates/ 

testimonials. 



The CV must at the minimum provide details of current\previous employer, current remuneration 

and names of contacts of three (3) referees  

Interested and qualified candidate who meet the requirements of the above position should send 

their applications to the address below: 

The Chairman of the Board, Farming Systems Kenya, FSK Centre, Kiamunyi 

Along Nakuru – Ravine road,  

P.O. Box 2816- 20100, Nakuru 

Email: recruitment@farmingsystemskenya.org 

Deadline: 16
th

 July 2021 

Canvasing in any manner shall lead to automatic disqualification. 

Only shortlisted candidates will be contacted 
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